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Job Description: Part-Time Sessional Tutors – All Divisions


	DESIGNATION:  Part-Time Sessional Tutors – All Divisions 




	DIRECTORATE:

Teaching
	SECTION:
Various 
	CONDITIONS OF SERVICE: RACC Teaching Terms and conditions 



	HOURS: Various
	GRADE: Appropriate P/T Tutors Rate
	EFFECTIVE DATE: TBA



	REPORTS TO: Learning Manager and Curriculum Leader




	SUPERVISES (indicate if posts are dispersed): Nil



Job Purpose: 

1.
To teach on one (or more) of the College courses as directed and to carry out the Key Accountabilities.

                               KEY ACCOUNTABILITIES:
1. Acting as a member of one or more course teams.

2. Acting as a member of a delivery team.

3. Preparing and maintaining schemes of work.

4. Preparing students for internal and external assessment.

5. Marking and moderating students’ work.

6. Writing reports.

7. Maintaining students’ records.

8. Providing consultation for students as directed.

9. Assisting in course review and evaluation.

10. Assisting in course and other curriculum development.

11. Developing and implementing teaching and learning strategies in line with the Division and the College. 


12. Observing the requirements of College policy in respect of Health and Safety, Equal Opportunities, and students’ discipline.

13. Monitoring the use of equipment and materials.

14. Presenting students’ work.

15. To have responsibility for ensuring Equality of Opportunity, Performance and Standards and Health & Safety at Work Policies and Procedures are implemented; to not discriminate against students or potential students, employees or potential employees, by reason of their disability, race or gender.

16. To have a duty of care to yourself and others regarding Health & Safety issues.  Consequently, you must use machinery, equipment etc in accordance with the relevant training and instructions.  You must also report to your line manager any health and safety dangers or shortcomings which may effect you or others arising out of your work.

17. To carry out additional duties pertinent to the scope and nature of the post as directed by the Learning Manager, Curriculum Leader or members of the college management team.

These are the key tasks as currently defined; they are not listed in priority order and should not be taken to be so.  The duties will be subject to periodic review and the postholder will be expected to take on such variations within the constraints of the grade and level of responsibility of the post.

Signature of Employee: 






 Date: 





Signature of Line Manager: 






 Date: 




PERSON SPECIFICATION
Job Title:

Part Time Sessional Tutor

Grade:

Part-time Sessional
Division:

All divisions



Job Time:

Part-Time

Hours:  

Variable

C R I T E R I A

Skills/Abilities/Knowledge
· Thorough knowledge and understanding of teaching across the adult curriculum.

· Ability to support and communicate with a wide range of people, including tutors, students and external organisations.

· Ability to analyse information and present it in a form which is easily comprehensible.

· Ability to demonstrate an understanding of Equal Opportunities and Customer Care and how these relate to adult education.

Qualifications and Experience

· Appropriately qualified in subject to be able to teach to “A” Level, or advanced professional qualification.

· Experience of setting priorities, deadlines and working without close supervision.



· Ability to actively demonstrate good work performance with respect to sickness absence and punctuality in the last two years.
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